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 Report Metadata Submittal Form
Use this form when submitting documentation for e-consultation and compliance review. 
See the Montana SHPO Consultation Guide to learn more about e-consultation.
1. Report Metadata

DOWNLOAD AND LEARN HOW TO COMPLETE THIS FORM AT: https://mhs.mt.gov/shpo/forms 
META-F | 2605.1
FILE CODE: See File Codes. Select one. 
[bookmark: Dropdown1]
COUNTY CODE(s): See County Codes. List up to three.
     
LEAD AGENCY CODE(s): See Agency Codes. List up to two. 
     
AGENCY DOCUMENT / PROJECT NUMBER: Agency-issued reference number for the report and/or project.
     
REPORT DATE: Date report was completed.
     
REPORT AUTHOR(S): Last name, first name, middle name of primary author(s).
     
REPORT TITLE: Title of the report as shown on document. Avoid abbreviations.
     
ACRES SURVEYED (#): Total acres surveyed as represented in the report, rounded to a whole number. Do not include the project area acreage unless the entire area is surveyed. Secondary reports, overviews, or excavations may not have associated survey acreage. If no survey is carried out, enter 0.
     
DOCUMENT TYPE: Select one.
[bookmark: Check1]|_| Inventory/Evaluation (surveys, minor testing projects)
|_| Mitigation/Excavation (archaeology, major testing reports)
|_| Overview (large area/regional overviews or syntheses)
|_| Other (unpublished; manuscripts, conference papers)
|_| Published (journal articles, books, etc.) 
COMMENTS:
     

2. Location
LOCATION LEGAL DESCRIPTION: List legal descriptions (Township number N or W; Range number E or W; Section number) for the entire area surveyed (for inventories, excavation documents, or limited area overviews). Include locations for all sites listed under SITE IDENTIFICATION section below, if known. Example: T 06 N; R 10 W; S 1, 5, 7, 20

     

3. Sites
SITE IDENTIFICATION: List the trinomial Smithsonian Number and/or Site Name for sites/properties that were examined, described, newly recorded, or otherwise discussed in the document AND are located within the area described above with LOCATION LEGAL DESCRIPTION. Do not enter isolated finds, unrecorded localities, site leads, etc. Site numbers without a name are acceptable, and vice versa. 
Example: 24LC0123; Site name

     

Site & property record form 
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FILE CODE LIST (LEAD AGENCY)
1 = Forest Service (FS)
2 = Bureau of Land Management (BLM)
3 = Bureau of Indian Affairs (BIA)
4 = Montana Department of Transportation (MDOT)
5 = Department of Natural Resources and Conservation (DNRC) or Environmental Quality (DEQ)
6 = All Other agencies/organization
COUNTY CODE LIST

BE - Beaverhead
BH - Big Horn
BL - Blaine
BW - Broadwater
CB - Carbon
CT - Carter
CA - Cascade
CH - Chouteau
CR - Custer
DN - Daniels
DW - Dawson
DL - Deer Lodge
FA - Fallon
FR - Fergus
FH - Flathead
GA - Gallatin
GF - Garfield
GL - Glacier
GV - Golden Valley
GN - Granite
HL - Hill
JF - Jefferson
JT - Judith Basin
LA - Lake
LC - Lewis & Clark
LT - Liberty
LN - Lincoln
MA - Madison
MC - McCone
ME - Meagher
MN - Mineral
MO - Missoula
ML - Musselshell
PA - Park
PT - Petroleum
PH - Phillips
PN - Pondera
PR - Powder River
PW - Powell
PE - Prairie
RA - Ravalli
RL - Richland
RV - Roosevelt
RB - Rosebud
SA - Sanders
SH - Sheridan
SB - Silver Bow
ST - Stillwater
SW - Sweetgrass
TT - Teton
TL - Toole
TE - Treasure
VL - Valley
WL - Wheatland
WX - Wibaux
YL - Yellowstone
YE - Yellowstone NP
XX - Nonspecific
ZZ - 4 or more
AGENCY CODE LIST

AGENCY UNKNOWN
BATF
BIA/BLACKFEET
BIA/CROW
BIA/FT. BELKNAP
BIA/FT. PECK
BIA/GENERAL
BIA/INDIAN HEALTH SERVICE
BIA/LITTLE SHELL
BIA/NORTHERN CHEYENNE
BIA/ROCKY BOY'S
BIA/SALISH-KOOTENAI
BLM/BILLINGS
BLM/BUTTE
BLM/DILLON
BLM/GENERAL
BLM/GLASGOW
BLM/GREAT FALLS
BLM/HAVRE
BLM/LEWISTOWN
BLM/MALTA
BLM/MILES CITY
BLM/MISSOULA
BOR
CTEP
DEQ/AIR WATER WASTE
DEQ/AMR
DEQ/COAL
DEQ/Energy
DEQ/GENERAL
DEQ/HARD ROCK
DEQ/OPEN CUT
DNRC/GENERAL
DNRC/OIL & GAS
DNRC/TIMBER
DNRC/TRUST LANDS
DNRC/WATER
DOD/ACOE
DOD/AIR FORCE
DOD/ARMY
DOD/GENERAL
DOD/NAVY
DOE/BPA
DOE/FERC
DOE/GENERAL
DOE/WAPA
EDA
EPA/BROWNFIELDS
EPA/GENERAL
EPA/SUPERFUND
FAA
FCC
FDIC
FEDERAL/OTHER
FEMA
FHWA
FWP/FISH
FWP/GENERAL
FWP/PARKS
FWP/WILDLIFE
FWS
GSA
HUD/CDBG
HUD/CDBG/HOME
HUD/GENERAL
HUD/RESERVATIONS
LOCAL/CONSERVATION EASEMENTS
LOCAL/NOXIOUS WEEDS
LOCAL/OTHER
LOCAL/PLANNING/CLG
LOCAL/SUBDIVISIONS
MDOT
MISC/CONSULTANTS
MISC/FILE SEARCH
MONTANA STATE UNIVERSITY
MT/BURIAL BOARD
MT/COMMERCE
MT/CORRECTIONS
MT/DES
MT/DOA
MT/DPHHS
MT/HERITAGE COMMISSION
MT/MILITARY AFFAIRS
MT/OTHER
NATIONAL INSTITUTE OF HEALTH
NPS/BIG HOLE
NPS/BIGHORN CANYON
NPS/FT. UNION
NPS/GENERAL
NPS/GLACIER
NPS/GRANT-KOHRS
NPS/LITTLE BIGHORN
NPS/YELLOWSTONE
NRCS
OSM/COAL
PRIVATE/PUBLIC/OTHER
SBA
SHPO
STB
UNIVERSITY OF MONTANA
USDA
USDA/FSA
USDA/RD
USDA/RUS
USFS/BEAVERHEAD DEERLODGE
USFS/BITTERROOT
USFS/CUSTER
USFS/CUSTER GALLATIN
USFS/FLATHEAD
USFS/GALLATIN
USFS/GENERAL
USFS/HELENA
USFS/HELENA LEWIS & CLARK
USFS/KOOTENAI
USFS/LEWIS & CLARK
USFS/LOLO
USPS
VETERANS AFFAIRS
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